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Policy:

All minutes shall state the meeting date, location, members in attendance, the time the meeting
starts and terminates.

Council minutes will consist of a notation of the subject matter followed by a motion and
recording the negative votes, if any.

Committee minutes will consist of a notation of the subject matter, significant points of
discussion, followed by a motion (if any) and recording the negative votes, if any.

Corporate meeting minutes will not note the name of the mover and seconder of the motion, only
the fact that they were indeed moved and seconded.

Public Hearing and Public Meeting minutes will consist of a brief opening statement, including
how the hearing / meeting was advertised; name and address and / or city of the member of the

public who spoke and the salient comment of each member of the public who spoke will be
recorded.

Rationale:

Open discussion is not to be recorded, only actions and in the case of a public hearing / meeting
the basic point the member of the public is communicating is only necessary.

Once a motion has been moved and seconded it belongs to all of Council as a collective action.



