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Policy: 
 
1. All meetings of sub-committee(s)/committee(s), that are composed of only members 

of Council, are open to the public unless designated as closed to the public (in 
accordance with the Community Charter) by the sub-committee/committee. 

 
2. Meetings are to be at the call of the chairperson. 
 
3. The chairperson shall notify staff at the City Clerk’s office requesting a meeting be 

scheduled. 
 
4.  The office of the City Clerk will notify of the upcoming meeting: 
 Meeting Notice shall consist of the following: 

 posting a copy of the notice/agenda on the notice board at City Hall 
 leaving a copy of the notice/agenda for all sub-committee/committee members 
 e-mail sub-committee members 
 posting notice/agenda to the City website 
 time permitting notice will be placed on the City News page 

5. The office of the City Clerk will be responsible for preparing Committee agendas, 
minutes and administrative support to sub-committees/committees.   

 
6. Agendas and approved minutes will be posted on the City’s website. 
 
Rationale: 

To ensure the meetings of the City are conducted with the highest level of transparency. 


